Confidentiality Agreement
[Business name]


I recognise that [Business Name] have expended and will continue to expend time, money and effort in obtaining, retaining and developing their customer base and have invested considerably in its methods, trade secrets and business. [Business Name] have an interest in maintaining and protecting the confidentiality of their information.  I therefore agree, covenant and undertake with and to [Business Name] to be bound by the terms of this Confidentiality Agreement.

1. In this document, term “Confidential Information” means all confidential information and trade secrets of [Business Name], and:

a) any formulae, techniques, methods, programs, source code, object code, software, materials, documents or manuals of [Business Name] used in their business, and

b) any information relating to the business affairs, accounts, marketing plans, prospects, research, management or finances of [Business Name] and any databases, customer lists, specifications, drawings, records, reports, software, any source information obtained or paid for by [Business Name] or other documents, material or other information whether in writing or otherwise concerning [Business Name]; and

c) any information whether in writing or otherwise relating to existing or potential customers of [Business Name] and any documents or material concerning existing or potential customer of [Business Name]; and

d) any information whether in writing or otherwise relating to tenders or proposals made or to be made by [Business Name] to their clients or potential clients in respect of services of [Business Name].

2. I acknowledge that I have no rights or interest in respect of the confidential information and that all of the confidential information is and will be the sole and exclusive property of [Business Name].

3. I covenant and undertake:

a) To keep confidential all confidential information;

b) Not to disclose any confidential information to any person, except:
i) as required by law
ii) with the prior written consent of [Business Name], or
iii) to the firm’s agents, employees or advisers in the proper performance of my responsibilities and duties to the company whether under this Confidentiality Agreement or otherwise;

c)	To use my best endeavours at all times to prevent the use or disclosure of any confidential information to or by third parties; and

d)	To maintain proper and secure custody of all confidential information, and not to take confidential documents, computer disks, or other media off the premises without written permission of a Director of the Company.

4. If the confidential information lawfully comes into the public domain then to the extent that the confidential information is public and subject to the terms and conditions contained in this Confidentiality Agreement, my obligation to keep such information confidential ceases.

5. In the event of uncertainty as to whether any information is confidential information, such information shall be deemed not to be within the public domain, unless I am advised by [Business Name] in writing to the contrary.


NAME…………………………………………………………………………………………….


TITLE…………………………………………………………………………………………….


ADDRESS……………………………………………………………………………………….


SIGNATURE…………………………………………………………………………………….


DATE……………………………………………………………………………………………..




SIGNATURE OF WITNESS……………………………………………………………………


NAME AND ADDRESS OF WITNESS……………………………………………………….


DATE……………………………………………………………………………………………..


DISCLAIMER: 
Leveraged Clarity Coaching Pty Ltd atf The Leveraged Clarity Coaching Trust, Leveraged Clarity Coaching NZ Ltd NZBN 9429051848477, its directors, officers, employees, agents, or any of its subsidiaries including but not limited to, Entrepreneurial Business School, and Bruce Campbell (collectively known as “Indemnified Company Parties”) accepts no responsibility for the way in which the information provided on this document is used, or for the results of any actions taken on the basis of information on this document.  Any user of this document indemnifies the Indemnified Company Parties against any and all suits, demands, claims, actions, losses, damages, or expenses whether direct or indirect which the Indemnified Company Parties may suffer arising out of any act or omission resulting from the user’s activities related to the subject matter in this document.  This document is to be used as an example only and is not to be regarded as a legally binding document.
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